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15" December,2025
Dear Parents / Guardians,

Notification of Location Change for the attendance-taking machines

To enhance the efficiency of campus management and to ensure student safety, our school will

update the arrangement for the location of attendance-taking machines. The details are as follows:

IL.

I1I.

IV.

The attendance-taking machines at the main gate will be relocated due to safety concerns with
nearby vehicle traffic. We will install two new Grwth card readers at the covered playground for
student use.

For information regarding the operation and route guidance for the new attendance-taking
machines location, please refer to Appendix (1).

To help students adapt, there will be a transition period from December 17 to 18, 2025, during
which both the main gate and covered playground card readers will be in use. Prefects will assist
in maintaining order.

Starting from January 5, 2026, all students must use the card readers at the covered playground.
The card reader at the main gate will no longer be in service.

Parents are kindly reminded to encourage their children to leave home early and to ensure that

they remember to tap their cards when arriving at and departing from school.

Should you have any enquiries, please feel free to contact the General Office.

Thank you for your kind cooperation.

Yours sincerely,

Mr. Lam Chi Wai, Jimmy
Principal
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Route Guidance for the New Attendance-taking Machines Location

T
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[ Appendix (1)])

Students can enter through the main gate and walk to the new Grwth card readers at the covered

playground (marked by orange arrows/signs). A 'Successful Check-in' notification will appear after

tapping.



